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We have put together a remote learning plan for children who are required to self-isolate. This could be if 
your child or another family member has Covid-19 symptoms or if a whole class are required to self-
isolate due to a positive case in their class. To support with this, we have signed up to Google 
Classroom which is an online platform for teachers to set work and communicate with their classes. 
Teachers have allocated time to teach their classes how to use the platform so that if they need to use it 
due to self-isolation, they are familiar with it.  
To support parents, we have put together a guide below. If you need further support when using Google 
Classrooms, please email remotelearning@knutsfordprimaryacademy.org.uk and a member of staff 
will get back to you as soon as possible. 
 
Logging on to Google Classroom: 

1. Either download the Google Classrooms app or type google.classroom.com into your web 
browser. 

 
You will now be asked to login using the username and password. 

 
2. You will now be asked to login using the username and password. 
3. Your child’s login is their first name and first letter of their surname followed by 

@knutsfordprimaryacademy.org.uk e.g. Sarah Smith would be 
sarahs@knutsfordprimaryacademy.org.uk (a small minority of children also need to add the 
number ‘1’ – we will inform you or your child if this is the case). 

4. In EYFS/Key Stage 1, your child’s password is their class name e.g. lime  
In Key Stage 2, your child’s password is their initials (in capitals) and their date of birth in 
numbers e.g. Sarah Smith born on the 3rd November 2010 would be ss031110. 
 

The first time you log in you will get a message from Google, this mirrors the parental consent form you 
completed. Please click ‘Accept’. If your child is in Y3 and Y6 and used Google classroom for home 
learning over the summer term you will not receive this message.  
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Class Main Page (Stream): 
 
Once signed in you should see a ‘waffle’ in the top right-hand corner, it looks like nine dots on the right 
hand side.   

 

      
 

Click the waffle and select ‘Classroom’. 

 
 
Your child will see a screen similar to this: 

 

 
 
 
Viewing Lessons (Classwork): 
 
Your child can view their assigned work by clicking on the posted links on the main wall or by clicking 
‘Classwork’ at the top of the page. Your child can click on each assigned lesson by clicking ‘view 
assignment’. Daily lessons are scheduled to post at 8.30am each morning.  
The teacher will write a short description of the lesson and upload all the links your child needs to access 
the lesson.  
 

Your child can 

see messages 

and notifications. 

Your child can 

click on 

Classwork to see 

all the work that 

has been 

assigned to them.   
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Submitting Work (Classwork): 
Your child can type their schoolwork and upload the document to Google Classroom or they can hand-
write their work and take a photo of their work to upload.  
To submit work, please follow these instructions:  

1. You need to click 'Classwork' at the top of the page.  
2. Click on the lesson you would like to view/submit work for.  
3. It will open a box with the assignment. At the bottom of 

the box it says 'View Assignment' - click this.  
4. Once the assignment has loaded, you will see a box on 

the right labelled 'Your work'.  
5. Click on the activity you wish to complete. Once you 

have completed it click the ‘Turn In’ option to return it 
your class teacher. 

6. Alternatively, if you are uploading a document to 
Google Classroom, for example your child has decided 
to hand-write their work and take a photo it, click on the 
paperclip (File) and then choose the file that you would 
like to upload and send. Once it has uploaded, click 'Mark as done'. 

 
Once your child has submitted their work, the class teacher can view this and give personal feedback.  
 

You will find a 

message from 

your child’s 

teacher about 

the lesson.  

Your child can 

write a private 

comment to their 

teacher. This will 

help give 1:1 

support while 

learning at home. 

Your child can 

post a class 

comment about 

the work. This can 

be viewed by 

their classmates 

and their teacher.   

You will find all 

the work you 

need for the 

lesson here.   
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Important – Whole class isolating: If a whole class are learning from home, the class teacher will be 
available to respond to queries and feedback throughout the morning. It may take longer for teachers to 
respond in the afternoon, as they will be preparing lessons for the following day.  
Important – One child/small group isolating: If only a small number of children are learning from home, 
the class teacher will not be able to respond as quickly as they have a class responsibility in school. 
Teachers will check comments and upload work at the end of the school day and feedback. 


